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EXCEPTIONAL LEAVE OF ABSENCE OF SCHOOL CHILD 
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Education (Pupil registration) Regulations 
In line with new statutory legislation schools will no longer be able to authorise absences for holiday requests from September 2013. If you require your child to be absent from school for an exceptional circumstance you will need to complete an exceptional leave of absence form, however the decision upon whether this will be authorised will still remain with the headteacher, and they must be satisfied that the circumstances warrant the granting of leave.

 

The current law does not give any entitlement to parents to take their child on holiday during term time.
 

This form requesting exceptional leave of absence should be completed by parents and forwarded, before the period of absence, to the Headteacher of the school attended by the child.

Only the school can grant leave of absence. Permission for an absence exceeding two weeks will in any one year be granted only in exceptional circumstances.
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Exceptional Leave of Absence Form      (updated Sept 2014)
To: Headteacher of Warren School

Name of child:____________________________     D.o.b.:_______________ Class:_____

I, being the parent of the above child/ren, request that you consider allowing my child/ren to be absent from school for an exceptional leave of absence.
I understand that your decision will be taken after considering:

· The impact the absence will have on his/her education

· The child/ren’s previous attendance record.

Requested period of absence: From (incl.):_____________ To (incl.):_______________
Total days of absence   _______________

Reason for absence ________________________________________________________________
Signature of Parent:____________________________________     Date______________________ 
From: The Headteacher of Warren School

To: ___________________________________     Re. (Name of child):_______________________
Period of absence: From (incl.) :________________ To (incl.) :_________________

Total days of absence   _______________
Your requested exceptional leave of absence for your child has / has not been agreed.

Signature of Headteacher:____________________________________  Date ________________
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